
 

香  港  西  灣  河  聖  十  字  徑  2  號 

2 Holy Cross Path, Sai Wan Ho, Hong Kong. 

 電話/Tel: (852) 2384 3531 傳真/Fax: (852) 2804 8622 

 網址/Web: www.yo.org.hk 電郵/E-mail:yoenquiry@yo.org.hk 

Assistant Officer (Communications) 

Job ref no: FRC/2505/018 

 

Job Responsibilities: 

• Assist in the organization of fundraising activities and other agency events; 

• Conduct marketing research and analysis; 

• Manage various communications and media matters, including social media, EDM, website, 

publicity materials, draft speeches, press releases, promotional articles, handling media 

enquiry, etc.; 

• Liaise and co-ordinate with contractors and different stakeholders in daily work; 

• Perform any other duties as assigned by the Manager. 

Job Requirements: 

• A recognized university degree or equivalent with at least 1 year of experience in Event 

Management, Fundraising, Public Relations, Corporate Communications or related fields; 

• Good command of written and spoken English and Chinese, fluency in Putonghua is an 

advantage; 

• Knowledge in video production, digital marketing, web analytics and content management 

is an advantage; 

• Proficiency in MS Office (including Word, Excel and PowerPoint) and Chinese word 

processing is a must; 

• Cooperative team player with good interpersonal and communication skills; 

• Experience working in public organization or NGO is an advantage. 

 

有意應徵者，請詳列履歷及要求待遇 

電郵至劉先生 joey.lau@yo.org.hk 

 

 

※ 本會將要求獲聘人士進行性罪行定罪紀錄查核  

※ 申請人所提供的資料將予保密及只作招聘有關職位用途  

※ 本會為員工提供完善福利，福利包括門診醫療津貼、額外僱主強積金供款及進修 

資助 / 培訓假期、年假、生日假、節日上班額外津貼等 

mailto:joey.lau@yo.org.hk

